
Student___________________________________________________ Title of Assignment__________________________________________________________________ !
Teacher_______________________________         Year of Graduation_______   Score:  Exemplary ____ Proficient ____ Approach_____ Developing _____ Beginning ____ !

School-Wide Work Habits Rubric 

!
Grading Process: 

1. The teacher determines the level of proficiency (Exemplary, Proficient, Approaching, Developing or Beginning) for each criterion.  

Criteria An Exemplary Learner… A Proficient Learner… An Approaching Learner… A Developing Learner… A Beginning Learner…

Work 
Completion

Always completes 
assignments. 
Submits all 
assignments on time. 
Always follows the 
directions of 
assignments. 
Requires no 
prompting by the 
teacher.

Completes most 
assignments. 
Submits most 
assignments on time. 
Follows the directions of 
assignments most of the 
time. 
Rarely requires 
prompting by the 
teacher.

Completes some 
assignments. 
Assignments sometimes 
submitted late. 
Inconsistently follows 
the directions of 
assignments. 
Requires some 
prompting by the teacher.

Rarely completes 
assignments. 
Assignments rarely 
submitted on time. 
Rarely follows the 
directions of assignments. 
Requires prompting by the 
teacher most of the time.

Does not complete 
assignments. 
Does not submit 
assignments on time. 
Does not follow the 
directions of 
assignments. 
Always requires 
prompting by the 
teacher.

Preparedness Always arrives to 
class on time. 
Always brings 
required materials to 
class. 
Always makes up 
work when absent.

Is rarely late to class. 
Brings most required 
materials to class. 
Makes up most work 
when absent. 

Is sometimes late to 
class. 
Sometimes brings 
required materials to 
class. 
Sometimes makes up 
work when absent.

Is rarely on time to class. 
Rarely brings required 
materials to class. 
Rarely makes up work 
when absent.

Is not on time to class. 
Does not makes up work 
when absent. 
Does not bring required 
materials to class.

Participation Always follows class 
directions. 
Always uses class 
time wisely. 
Always seeks 
assistance when 
needed.

Follows class directions 
most of the time. 
Uses class time wisely 
most of the time. 
Seeks assistance when 
needed most of the time.

Follows class directions 
some of the time. 
Sometimes uses class 
time wisely. 
Sometimes seeks 
assistance when needed.

Rarely follows class 
directions. 
Rarely uses class time 
wisely. 
Rarely seeks assistance 
when needed.

Does not follow class 
directions. 
Does not use class time 
wisely. 
Does not seek assistance 
when needed.

Attitude & 
Conduct

Always displays a 
positive attitude. 
Is always cooperative 
and takes a 
leadership role in the 
class. 
Always adheres to 
classroom norms.

Displays a positive 
attitude most of the 
time. 
Is cooperative and 
helpful most of the time. 
Adheres to classroom 
norms most of the time.

Sometimes displays a 
positive attitude. 
Is sometimes 
cooperative and helpful. 
Sometimes adheres to 
classroom norms.

Rarely displays a positive 
attitude. 
Is rarely cooperative and 
helpful. 
Rarely adheres to 
classroom norms.

Does not display a 
positive attitude. 
Is not cooperative or 
helpful. 
Does not adhere to 
classroom norms.



2. The proficiency level that has the majority of criteria is the starting grade (i.e. If 2 criteria are scored Proficient, 1 criteria is scored Exemplary, and 1 criteria is scored Approaching, the starting 
grade is 90 because the majority of criteria is scored in the Proficient column). The initial grade is translated: Exemplary = 100, Proficient = 90, Approaching = 80, Developing = 70, Beginning = 
60, and no submission = 50. 

3. Any criteria scored that falls to the left of the majority adds 2.5 points to the total and any criteria scored that falls to the right of the majority subtracts 2.5 points from the total. 
4. Points added or subtracted multiplies depending on how many columns away from the score is from the majority column (i.e. If the majority of criteria is in the Proficient column, a criteria scored 

in the Developing column is two columns away for a total deduction of 5 points [-2.5 x 2 = -5]).


